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Our Parent Handbook is provided so that you may understand the school’s policies and 

guiding principles.  We welcome you in discussing goals and objectives for your child 

and your participation and cooperation in attaining to those goals.  We want you to be 

part of our busy, happy, noisy, creative environment and see your child at work and 

play. We believe that parents working together with teachers are a positive and 

productive way to enhance your child’s success.   

Our Mission Statement: Victoria’s Castle Daycare, Inc. is committed to meeting the 

diverse needs of our families and children, while providing the highest quality of care 

and education in a comfortable home setting. 

Our expectations of your child:  Your child will leave our program with a love for 

learning, a respect for others and the highest regard for their own self-worth. 

Our expectations of you: We expect our parents to read and understand the policies 

and procedures followed at VCD, and that you take time each day to discuss with your 

child his or her progress. 

Our School Philosophy:  The basic philosophy of the program is that children, at the 

earliest ages are learning everyday through outside stimulus and role models.  It is our 

job at VCD to create an atmosphere that depicts the widest range of social and 

intellectual experiences appropriate for each particular age group. We provide a safe 

and loving environment, coupled with freedom, friendliness, and consistency without 

compromising creativity. Through adult guidance we attempt to nurture each child as an 

individual and their social skills within a group.  We will show them the delicate balance 

that exists between self-control and constructive expression of their feelings. 

In addition, the program will include Arts & Crafts, Dance, Music, Dramatic Play, and 

Basic Academic Skills.  The program is tailored through educational centers to meet the 

individual needs of each child, continually challenging each without causing frustration.  

Caring and skilled staff members, who are trained and certified in First Aid, CPR and 

Early Childhood Education, carry out the everyday program. 

Victoria’s Castle Daycare is open to all students regardless of race, religion, 

creed or ethnic origin. 

 

Hours of Operation: May vary dependent on parent schedules and individual 

contracts.  
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Allergies 

If your child has any allergies, be sure to complete information from your pediatrician 

including a treatment plan with current medication information, medications, nebulizers, 

epi-pens and other equipment must all be submitted prior to care beginning.  A 

Confidential Medical Packet for all identified children with allergies will be made 

available to all staff with relevant information for proper care and procedure. 

Attendance 

Please call if your child will be absent.  As per Department of Health recommendations, 

a written notice signed by your child’s healthcare provider must be sent with your child 

when care is to resume (Please indicate types of illness and medication child is taking if 

applicable).  Please understand that if your child has been sent home from care with an 

illness a note will be needed to resume care.  Understand that all children are to be 

taken into consideration, so we ask to please be notified as soon as possible if the child 

is diagnosed with a communicable illness.  Notices will go out to all families once notice 

of such illnesses is given by parents.   

Bus Procedures 

VCD children traveling by school bus will be given an assigned pick up and drop off 

location with times.  Children will be individually taken to their buses.  Please 

understand that this is only a service that is available to NECSD students.  Your home 

district provides transportation and follows their calendar for transportation.  Please 

contact your district’s transportation office if you wish to fill out an alternate stop for and 

have transportation set up for VCD to be a drop off or pick up site for your child.  All 

forms need to be submitted annually to your home school district. 

Community Services and Interactions 

We take pride in offering the highest quality care for all children in our care.  The Cornell 

Cooperative Extension Center, Orange County BOCES, the Child Care Council, and the 

NYS Office of Children and Family Services provide training and programs for our staff.  

Student teachers and college students in education programs from local colleges have 

utilized our program as part of their training and coursework.  The ability to work with 

each child in our care is a great experience. 
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Confidentiality and Appropriate Behavior 

We ask that everyone understand that all needs of families are taken into consideration 

at all times.  We can never meet everyone’s needs all of the time.  If at any point a 

family decided to leave VCD due to a difference of opinion or approach, we need to 

remind them that negative discussions regarding specific staff members or the program 

can easily be interpreted as slander.  With the advent of technological communications, 

everyone needs to be reminded that confidentiality and appropriate behavior regarding 

VCD is always expected.  Facebook, twitter and other similar activities between 

staff and parents is discouraged.  Parent-teacher cell phone texting and 

conversations is also discouraged.   

Contract 

The parent handbook is a secondary understanding of parent’s annual contract.  The 

handbook is going to be made available online at www.victoriascastledaycare.com and 

will also be distributed to all families each year.  When a parent signs the Consent and 

Release form, as part of the annual registration packet, it will include an acceptance of 

all Victoria’s Castle Daycare policies and procedures as described in the handbook and 

parent contract.  Along with these you will be asked to update all forms and be given a 

supply list of items your child will need for their everyday care here at VDC.  Reminder: 

This is considered a formal contract for the year.  Neither this nor any associated 

documentation may be assigned without the explicit written consent of Victoria’s 

Castle Daycare.   

Curriculum 

Current research confirms that a child’s learning begins even before birth.  It is with this 

concept in mind that we implement a curriculum that exposes even the youngest child to 

a variety of experiences that stimulate the healthy growth and development of not only 

their bodies, but of their minds and emotional well-being.   

Infants: Our infant learning takes place in a very nurturing, loving and safe 

environment.  Our specially trained staff consistently adheres to our philosophy of child 

development.  Each personal interaction from mealtime to toileting, to circle time 

activities that can include music, movement, language, books, art, and self-discovery, 

established the foundation on which your child’s continuing education is built upon. 

http://www.victoriascastledaycare.com/
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Toddler and Preschool Age: Learning continues to build in our toddler and preschool 

curriculum and includes the beginning of formal academic learning with emphasis on 

each child’s readiness level and individual needs.  Socialization skills, peer interactions, 

following directions, the development of independence and enjoying the start of a more 

formal school setting are all part of our programing.  These are years of tremendous 

growth and preparation.  The children begin making “friends” and “social groups” and 

sharing special times together.  Their language becomes much more interactive and 

directed.  By the time your children complete this phase of learning, they are prepared 

for a successful entry into a preschool or kindergarten program. 

Delays, Cancellations, and Early Dismissals 

In the event of daycare closing or delayed opening due to weather conditions please go 

to our Facebook page for updated information, call either the landline or cell phone 

numbers provided to your and you may even check our website.  In the case of a delay 

a time will be disclosed on when care will begin.  No parent or child will be permitted 

before that time.  If there is an early closing due to an emergency, weather condition, 

etc. calls to parents will be made to inform of the pickup schedule.  It is the parents’ 

responsibility to monitor these important announcements. VCD cannot contact all 

families with delays or closing schedules.  Families must have a back-up plan in case 

an emergency dismissal is necessary.  If parents are not able to pick up there 

must be an emergency pick up person listed.   

Discipline and Safety 

We maintain the policy that a child’s behavior must never hurt another person 

physically, mentally or emotionally.  Children must never jeopardize their own safety or 

that of others.  We emphasize respect and acceptance.  We have a zero tolerance 

policy for bullying and physical aggression.  Immediate exclusion and/or dismissal 

based on inappropriate behavioral issues are at the discretion of the director.  We work 

closely with parents to ensure the safety and well-being of all of our children.  Specific 

procedures are in place on all developmental levels to insure an immediate and age 

appropriate response to all emergencies.   

Discrimination 

Victoria’s Castle Daycare does not discriminate on the basis of race, color, national 

origin, creed, religion, marital status, gender, age disability, sexual orientation, or legally 

protected status in access to programing provided.  We will attempt to provide the best 
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possible accommodations for all children in care, but please understand that as a group 

family daycare program our site is still a residential property and is essentially 

someone’s private home.  Therefore, there will be times that it may be impossible to 

make certain accommodations. 

Dismissal 

Children are only released to their parent or other identified and approved adult.  A 

photo ID is required for all adults who are new to the program.  The parent or other adult 

assumes complete responsibility for their child’s (children’s) safety as soon as the child 

is released to them.  Children must be supervised by the parent at all times inside and 

outside of the program, including the parking area to the point of their vehicle.   

Clothing and Dress Code 

Victoria’s Castle Daycare does not have a dress code. We do ask, however that 

common sense and safety prevail.  Infant and toddler clothing needs will be established 

upon initial intake of child.  All other children must be prepared for all climate 

possibilities as per OCFS regulations.  Feel free to keep a spare pair of gloves, a hat, or 

even a sweater or sweatshirt in your child’s backpack in their cubby for use during care 

if it is convenient for you.  We will not permit sandals, dress shoes, and clogs, and 

prefer closed, tied or Velcro play shoes or sneakers or boots for safety reasons.  

Remember that outdoor shoes are not to be worn in the daycare area and a 

second pair of indoor shoes with rubber bottom must be provided for indoor use.  

Your child’s outside activities will be restricted if it is determined that shoes are unsafe 

for climbing and or running.  In addition, shirts with questionable pictures or sayings that 

may offend are not permitted.  We know that many of our girls enjoy wearing skirts or 

dressed.  If tights are not being worn, please have your child wear a pair of shorts or 

pants under the skirt or dress.  This applies to all children.  When warm weather 

approaches skimpy shorts and tank tops are not permitted.  Please be sure your child’s 

clothing fits easily and covers his/her body when sitting down.  Clothing needs to be 

user friendly for independent toileting.  Please also keep in mind that your child’s 

clothing may become soiled during the day with dirt, paint or other materials.  We 

recommend that children wear clothing that is easily washable.  A spare change of 

seasonal clothing, including socks and underwear must be kept in a labeled zip lock bag 

in their backpack in their cubby.  All personal items must be labeled.  All dress code 

issues are designed in the interest of safety and comfort of each child.  We reserve the 

right to send home any items mentioned that are not appropriate for daycare. 
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Emergency Consent 

In the event that the parent or other contacts listed on the emergency contact portion of 

the registrations form are not available, parental permission is understood to be 

automatically given to the school to provide first aid for the child and to take the 

appropriate measures including contacting the emergency medical services system and 

arranging for transportation to the nearest hospital if necessary.  The parent signature 

on file serves as consent for medical treatment as well.   

Enrollment 

The parent or guardian must provide the following updated forms every six months (or 

upon request): Registration, Medical and Health, Student Information Forms, Latest 

Photo ID, Consent and Release Form, Emergency Forms, Photo Release Forms, Nap 

Agreement, Transportation agreement, CACFP Enrollment Forms and MAT Forms for 

over the counter topical ointments, sunscreen and bug spray. 

Extended Care  

Extended hours are available for parents who require additional care.  Additional 

coverage is to be agreed upon prior to need.  This additional time is at the discretion of 

Ms. Erika Perez.  We understand that emergencies do occur and a parent is sometimes 

delayed past the closing time.  Therefore, we must require that parents, who may 

experience this problem, designate an alternative method of pick-up for their 

children on those days.  An additional late fee will be charged, if a child is picked up 

after hours.  This rule will be strictly adhered to.  If the problem occurs with frequency, a 

child may be asked to leave the program.   

Fire Drills 

An emergency exit plan with two alternative routes is posted.  Drills are held monthly.  

Infant/toddler children are assisted in exiting the building safely.  Our alarm system is 

directly connected to the local fire department.   

Food 

Parents who are not participating in our CACFP program need to send in a healthy 

lunch, two snacks and drinks each day.  The following items are not permitted: 

chocolate, candy, gum, fruit snacks, soda, red, purple or blue juices, any high sugar 

food that hold little to no nutritional value.  Parents will be contacted if there is a concern 
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about food that is being sent in.  Infant bottles need to be prepared for the day (breast 

milk or formula) and labeled appropriately.  For breastmilk only: please indicate 

whether milk is freshly expressed or if milk if from a frozen supply on the label as well.  

Please be sure to discuss with staff how much milk should be provided for child each 

day.  Bottles and jar foods are heated in warm water.  Bottles and jar foods are never 

heated in a microwave.  Please be sure to inform us of any food allergies and or 

restrictions.   

Gifts 

Gifts from our families to staff is permitted. 

Health Check 

Upon a child’s arrival, our staff is required to do a daily visual health check to identify 

any existing medical issues.  If a child is sleeping, he/she must be awakened before the 

parent leaves the program.   

Identification, Security and Safety 

All staff is required to ask for ID before dismissing any child to an adult not known to 

that staff member.  If someone is picking up a child who may not be known to the staff, 

he/she must bring a photo ID into the building.  If a child is being picked up by someone 

who does not usually come, or who is not on the pick-up list, the parent must notify the 

program first (by note or telephone), or the child will not be released. If you do not know 

the staff member who is releasing your child and you are not asked for ID, please notify 

Ms. Erika Perez immediately.  All visitors to the program who are not directly connected 

to our students will be required to sign in, show identification and give a reason as to 

why they are at the program.  All staff is to have keys to program on them.  Our security 

cameras monitor both the indoor and outdoor activity of children in care.  In addition all 

utility closets and the furnace closet are always locked.  All cleansers are kept behind 

locked cabinets and out of the children’s view or reach.   

Illness 

We do not provide day care for sick children.  We ask that if your child is ill, he/she be 

kept at home.  If a child develops a fever of over 99.9 or exhibits other signs of illness 

during the day, we will call you and ask that someone come to pick him/her up.  A child 

needs to be fever-free for at least 48 hours and symptom free before being allowed to 

return to care.   A child with conjunctivitis (pink eye) needs to be on medication for a full 
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24 hours before returning to care.  In addition, rashes, heavy coughing, heavy 

congestion and colds need to be addressed by the family pediatrician.  If a child has a 

persistent runny nose that is not clear, a rash that is not identified, or a persistent 

cough, it will be assumed that there is an infection present and the child will not be 

allowed to return to care until well.  A doctor’s note indicating that the child has 

been seen, the diagnosis, the medication information and when the child can 

return to care will now be required in order to return to care. However, the final 

decision rests with the owner/provider, Ms. Erika Perez.  Even if the doctor 

indicates that a child can return before the full day at home policy is met, he/she 

will not be permitted to return.  If your child develops a contagious disease at home, 

we ask that you call and notify the program so that other parents may be notified.  It is 

imperative that these procedures be adhered to in order to protect the health of all 

children and staff. We are sympathetic with the difficulties that working parents have 

when they need to keep their children home due to illness.  Victoria’s Castle Daycare 

cannot be held responsible for time parents lose from work when a decision is made to 

send a sick child home. All families need a back-up plan. 

Injuries 

Our staff is regularly trained in First Aid and CPR.  In addition, first aid supplies are kept 

in the classroom area of the program as well as in the outdoor emergency bag.  All 

personnel treating an injury wear disposable gloves ad practice strict sanitary 

procedures when cleaning and dressing a wound.  If there is an injury that is considered 

more severe by the staff, the parent will be called immediately.  Otherwise, the parent 

will be notified with an incident report.  The injury will be recorded and kept on file.  

Victoria’s Castle Daycare staff will not be held responsible for injuries incurred during 

the day under reasonable and appropriate circumstances.   

Instructional Day 

The majority of structured activities take place in the earlier portion of the day.  If there 

is a question as to what activities takes place during what times please feel free to ask.  

Remember that meals are planned 2 hours apart so if you miss a meal time, make sure 

that your child is fed prior to coming to care or they will have to wait for the next meal 

time.  Parents are asked to please not engage in lengthy private discussions that would 

pull a teacher away from their task of caring for the children.  Attendance is taken for 

verification of hours.  Please make sure that you are signing in and out correctly.  This 

will also allow for verification of lateness.  
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Medications 

All over-the-counter medications can be applied or administered with a signed MAT 

form that each parent is required to submit.  No prescription medication will be 

administered without a written doctor’s authorization.  All medication and ointments 

must be in original container, be current and have the child’s name on it.  Parents of our 

infant and toddlers need to speak to Ms. Erika regarding medications other than topical 

ointments and sunscreen prior to administration at care.  NO EXCEPTIONS CAN BE 

MADE TO THIS POLICY. No medicine may be left with staff or left in child’s book 

bag/diaper bag.  All medicine and the appropriate doctor’s note must be given to Ms. 

Erika for appropriate handling.  All medicine will be kept in a secure area, refrigerated if 

necessary and a notation will be made in the Medication Log when given.  No child may 

carry an inhaler with him/her.  It must be held by a staff member (an adult).  Please 

speak to Ms. Erika if your child uses a nebulizer or epi-pen to discuss protocol.  Even 

though allergies are indicated on your child’s registration form, please be sure to 

confirm them with staff.  Please be sure staff knows if he/she is taking any new 

medicines at home.  This could affect behavior, attention span, or activity level. 

Victoria’s Castle Daycare will not be held responsible for any adverse reactions, which 

may be caused by appropriate administration of any medication.   

Morning Procedures 

No child will be permitted to travel unsupervised in or out of care.  Parents are required 

to personally hand children to staff and receive children.   Parents are required to 

supervise children at all times. If a parent spends some time with their child before 

leaving him/her, please be sensitive to the other children and classroom management 

issues.  No visitor is permitted to pick-up, discipline or feed another child in the program.  

Organization of Parents and Staff 

We encourage all parents and staff members to participate in activities and to attend 

meetings.  Parents are given progress reports for their children quarterly and it is 

important for parents to communicate with staff their understanding and concerns for 

their children so that we can best meet their needs and expectations. 

Parent Communications 

There is a parent bulletin board located on the door that should be read on a frequent 

basis.  Information about upcoming events and other important matters are always 
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posted.  In addition, notices are posted on our front door and need to be read.  Monthly 

newsletters are full of information and tools specifically geared for our families.  Please 

take the time to look them over.  They also will have important dates in there so be sure 

to make note of them.  Ms. Erika can be reached at victoriascastledaycare@yahoo.com. 

 

Parking and Driving 

Please remember that it is important for school buses and emergency vehicles to have 

room to maneuver at all times.  No car should be left in a spot that would make it difficult 

to safely allow for access to program.  No car should be left running once parked.  

No child is permitted to walk out to car without an adult.  Please be courteous of our 

neighbors and do not block their way of passage.  Cars must proceed with extreme 

caution and move slowly down the street and around the corner.  Children need to 

wear their seatbelts and be in the appropriate car seats.  As mandated reporters, staff 

and parents are required to alert Child Protective Services if an unsafe situation 

is observed.   

Parties and Celebrations 

All holiday celebrations, including birthday parties will be celebrated with prior notice.  

Please set up with staff at least a week prior so that time can be scheduled for such 

reason.  Please make sure that to confirm what allergies there are in the program so 

that all children can be accounted for when preparing for the festivities.  “Goodie bags” 

with small items and/or balloons of any kind are prohibited.  Prior to holiday parties a 

food donation list may be posted with items needed for parents to volunteer to send in.   

Photos 

A few times a year, there will be the opportunity to have individual and sibling set 

pictures taken. Throughout your child’s day candid photos will be taken and can be 

used in print, online and in advertisements. If you do not want your child's pictures to be 

posted, please specify on our photo form. 

Pick-up Procedures  

When parents pick up their child at the end of the day, he/she becomes immediately 

responsible for the child at that point.  Parents are asked to supervise their children 

while on daycare property.  They are also reminded that they are not permitted to 

mailto:victoriascastledaycare@yahoo.com
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physically interact with other children (carrying, hugging and playing) beyond what is 

deemed appropriate. 

Playgrounds 

There is a blacktopped area where children are permitted to play basketball, an area 

where children can play other related physical activities.  Victoria’s Castle has a small 

side play yard for outdoor gross motor activities.  There is also a large public park down 

the street that can be utilized for outdoor play as well.  All equipment is regularly 

inspected and maintained.   

Handbook 

All families will be given a copy of Victoria’s Castle Daycare handbook which will contain 

pertinent information about the program policies and procedures.  When a parent signs 

our Contract and our Consent and Release Form, this indicates contractual acceptance 

of all policies for the year.  Victoria’s Castle Daycare reserves the right to amend 

policies if appropriate and within accordance of NYS OCFS regulations.   

Public School Students 

We offer before and after school care for school age children.  The district bus picks the 

children up at their assigned location and returns them to their assigned location, where 

we will then bring them back to our program.  Public school students may be 

accommodated when the district is closed if the child/adult ratio allows. 

Report Cards, evaluations and Parent- Teacher Conferences 

Report Cards are issued four times a year.  The students are evaluated for progress 

and milestone markers.  Parent conferences are welcome to be scheduled to discuss a 

child’s progress or any possible concerns staff or parents may have.   

Sanitation and Cleanliness 

Victoria’s Castle follows all NYS OCFS standards for sanitizing and cleaning of program 

toys and equipment.  In addition, antibacterial gel dispenser is available upon entry to 

the program.  Hand soap is provided for washing as well as paper disposable paper 

towels for drying.  State regulated bleach solutions # 1 and #2 are used for food and 

diaper surfaces.   

Special Services, Screening and Evaluations 
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Early Intervention, Committee for Preschool Education and Committee for Special 

Education programs are available for all eligible children.  Victoria’s Castle Daycare 

maintains an exceptionally high level of identification and support for children who 

qualify for services.  County approved therapists work with classified children in their 

daily environment.   

Summer Programs 

Victoria’s Castle is open twelve months a year and offers a variety of options for 

summer months. 

Supplies 

All children in care are required to have the following: 

A medium sized backpack to hold your child’s change of clothes and their outdoor attire 

A seasonally appropriate change of clothes, complete with an extra pair of underwear 

and socks 

A pair of indoor, rubber soled slippers 

Diapers for your child 

Sunscreen (when needed) 

Diaper rash cream (as needed)  

A case/box of wipes to add to our communal supply or a 5$ wipe fee. 

Label all items that belong to your child. Please make sure your child leaves with 

his/her soiled belongings daily. All other supplies may be left here. 

 

Telephone 

Parents are given Ms. Erika’s personal cell number in the case that a staff member 

cannot be reached on the main number.  We ask that parents not call staff on their 

personal cell phone or text a staff member at any time.  Please keep in mind that all 

staff members are very busy caring for and educating children and phone calls are not 

always able to be taken.  Please do not repeatedly call or text Ms. Perez.  Your 
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message or call will be returned as soon as possible, but NYS OCFS regulation 

prohibits the usage of telephones during childcare hours.  Once all children are safe and 

accounted for a return call will be placed. 

Toys and Personal Belongings 

Children are prohibited from bringing in toys and personal belongings from home.  

Please be sure to check with the teacher regarding “show and tell” activities and a 

stuffed toy for nap.  No toy weapons may be brought to daycare.  No electronic games, 

cell phones, iPods, and other related items are permitted.  Victoria’s Castle reserves the 

right to hold any unacceptable items for parent pick-up and accepts no responsibility for 

the loss of any item.  Please use good judgement and do not send anything in that is 

valuable or can be easily damaged.   

Tuition and Fees 

Detailed Tuition policy information is included at the end of this handbook. 

Updated Records and Forms 

All records must be updated if there is a change in information.  A complete set of all 

forms is required upon registration or at the beginning of each year in addition to 

updated information at least every 6 months. 

Upon dismissal or dis-enrollment from the daycare, families have up to 7 days 

from the nearest business day (If you dis-enroll on a Sunday, your 7 days starts 

that Monday) to take home their child’s belongings. A curtesy reminder notice will 

be sent out with the final pick up date and time. After the 7th day it is at the 

owner’s discretion to remove the items from the premises. This includes, but is 

not limited to: throwing the excess items away, donating the items, or adding 

them to the daycare’s spare supply.  

Visitors  

Visitors are not permitted to enter or move throughout the program without a staff 

member.   

Website 

Our web site at www.victoriascastledaycare.com provides online information about our 

program, policies and staff.   

http://www.victoriascastledaycare.com/
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---Thank you 
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Victoria’s Castle Daycare Tuition Information  
 

Philosophy:  Less time spent on tuition processing = more time spent on your child’s 
education.  
 

General Information:  Every attempt has been made to maintain high educational and 
environmental standards, while being sensitive to our families’ personal financial 
situations.  Victoria’s Castle Daycare and the director reserve the right to amend tuition 
policy statements if needed. There will be no additional increases during the school 
year.  
 

Tuition payments are due at the end of each week or on a bi-weekly schedule 
dependent on your contracted agreement.   
 

The grace period runs through the Monday preceding the payday. If Victoria’s Castle is 
closed, tuition is due on the day before.  
 

The late fee of $5.00 per day the 1st time, $10.00 per day the 2nd time, $20.00 per 
day the third time – increasing $10.00 each month thereafter.  
 

The returned check fee is $50.00 – the check cannot be resubmitted - payment needs 
to be made in cash the following day. If payment for a returned check is not made the 
following day - the late fee of $50.00 is added to the payment (creating an additional 
$100.00 fee for a returned payment if not paid the following day). Post-dated checks are 
considered late and the late fee will be included.  
 

Tuition is not refundable or applied as a credit. If you choose to end your child’s 
enrollment after the tuition has been paid for the month, the tuition or remaining portion 
is not refunded or credited for later use. Tuition credit is not transferrable to another 
family.  
 

There are no reduced or adjusted fees for family vacations, illness, etc.  
Just as you still pay your personal bills at home, even when on vacation, you need to 
make that same commitment to Victoria’s Castle Daycare. The monthly fee is 1/10 or 
1/12 of an annual tuition (depending on whether your child attends 10 or 12 months 
during the school year).  
 

A late fee of $20.00 per child for every 15-minute period or portion thereof will be 
collected at the time of pick-up based on your child’s schedule. The fee will have to be 
paid no later than the next day to allow your child to return to daycare.  
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Tuition payments remain the same for each month regardless of how many 

weeks, days, holidays, or emergency closures are in that particular month.  

Summer programs are billed separately. If a student misses a scheduled day because it 

falls on a holiday or emergency closure, the day cannot automatically be moved to 

another day in the week due to staffing responsibilities. 

 
 
 

Registration fees and information:  
 

At the beginning of your child’s care, families will pay a one-time, non-refundable 
registration fee of $150.00. No child will be permitted to begin care if fees are not up to 
date.  
 

The annual non-refundable, re-registration fee is $50.00 per child, payable no later than 
30 days after your contracted date. No child will be permitted to begin care if fees are 
not up to date.  
 

Daily Rate  
$45.00–preschool and pre-kindergarten $48.00– infants, toddlers and transition  
 

Hourly Rate  
$10.00 per hour  
 

** We ask parents to determine the number of hours or days that will be used in the 
upcoming week and pay for the entire week as per tuition policies. Availability is at the 
discretion of the Owner. ** 
 

NEW - There is no credit for missed days or hours after the fee is paid. 

Full Time Rate  
Weekly Rate for Infants 0 – 18 months $225.00 
  Infants 18 – 36 months $204.00 

  Preschool and School Age - $200.00 

  Before and After school care: $50 per child per session 
 
 
 

Subject to change as deemed necessary 
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